
	


COVER LETTER
Name: Raqiba Fazli

Email Address: faz.rqb@gmail.com
Contact No: +93728950993

Vacancy Number:     
Date             
Organization:             
Location:       
Dear Sir/Madam:
Dear sir/Madam 

With great respect I have come to know from some reliable sources that you have advertised for the post of (                   )
Therefore I took this opportunity to apply for the mentioned post in order to get the membership of your active organization. 

Due to my background and work experience I would be most grateful if you kindly consider my application and provide me a chance of service under your kind control. I assure you if I am hired I will provide my ability and hardworking for your entire satisfaction.

Thank you for your kind consideration and attention.

                Raqiba Fazli


        
Nationality: 

Afghan

        
Date of Birth: 

19 93
        
Cell: 


+93728950993
 E-mail:Email ID:

 faz.rqb@gmail.com 
        
Address: 

Kabul, Afghanistan

  
Objective

To obtain a position in a reputable organization or institute which will enable me to utilize my academic knowledge, diverse experience and skills for the benefits of the organization as well as facilitate my professional growth and progress and eventually help humanity and take part in the development of Afghanistan.


· Baccalaureate








(1388)

Rabia Balkhi High school – Kabul province, Afghanistan 

· Registered Nurse






                        (1393)
Aljame Institute of Health Science to High Grade
· Certificate in Information Technology (CIT),                        
         

 (1395)
       Logix English and Computer Center, Kabul, P3 Kute Sange.


· Youth and Election training  from 3 May to 6 May 2012
· Basic Emergency 1th Aid care from 5 February up to 9 2007

· Pre  and postnatal care from 19 up to 30 august 2008

· Behavior change community development Training workshop from 7 July to 9 2017
· Training of trainers KF from 22/06/2013 up to 27/06/2013
· Promote  Development training three days

· From 28/06/2014 up to 30/06/2005 Training about Child protection with care international.
· Training of psychology  from 3 up to 6 may 2019
· Training of GBVwith UN-Woman) from 2019
· Training   of   depression and anxiety (Mental Illness)
· Training ANC from 19up to 30 august 2008
· Training HIV IDS from 18 up to 21 July 2018
· Infection presentation training from 9 up to 13 2019
· Training about IDPs with PINE org in 2019
· Gender training from 20 Sep up to 2 October 2010 
Work Experience

1. Worked with (PRT)  as radio announcer from 2011 up to 2012 in wardak provinc.USAID project
2. Worked with (IAM) as language teacher  from 2013 up to 2014 in Kabul province.\US embassy project
3. Worked with (SI)  as field officer NGO from 2017 up to 2018.\ UNHCR project
4. Worked with (PINE) as field officer from 2018 up to 2019.\ UNHCR project
5. Worked with (SSDA) CLTS master trainer from 2019 for 8 months.\ USAID project with partnership of FHI360
6. Worked with UNICEF as M&E officer for 3 month mission. 

7. Currently working as Project assistant with ORCD\ UN-Woman project. 
Job description of PRT organization was as follow.

-- Present news and commercials messages from scripts.

Identify the situation, announce station breaks, and introduce and close the shows.

Interviewing the guests, making public services announcement and conducting panel discussions.

Job description of I AM Organization was. Follow
Prepare lecture to the students.

Check students’ homework daily.

Describe new lesson and method to the students.

Talk about each student’s country culture and explain Afghanistan culture for them.

Give basic information about security and situation in Afghanistan.

Pushes students to describe the new vocabulary and lesson.

Use some colored picture and assist student to describe the relevant pictures by using their own words.

Encourage students to take parts in explaining the lesson.

Job description of SI Solidarity international Organization was. As follow
Distribute cash and NFI to vulnerable families.

Assist with other colleagues in pending works of the project.

Assessment selected families and mark their ID \ Tazkera to be select in distribution.

Work as a team with other colleagues.

Prepare daily weekly and monthly reports of the tasks and submit to project manager.

And other tasks which is assign by supervisor.

Coordinate with project manager about new challenges and recommendations.

Job description of PINE organization was as follow.

Distribute cash and NFI to vulnerable families.

Assist with other colleagues in pending works of the project.

Assessment selected families and mark their ID \ Tazkera to be select in distribution.

Work as a team with other colleagues.

Prepare daily weekly and monthly reports of the tasks and submit to project manager.

And other tasks which is assign by supervisor.

Coordinate with project manager about new challenges and recommendations.

Job description of SSDA organization was as follow.

Develop training materials \ pretest and posttest.

Delivery basic topics to the trainee.

Prepare report of the training and share it with line manager for his\her comments and review.

Explain training objectives to the participants and encourage them to take part in training.

Subjects.

Use flip charts markers and other necessary materials for the training.

Conduct pretest and posttest at the end of the session.

Take clear and light photos of the training to be used for the reports of the training.

Conduct group discussion and group work during training session.

Provides support to the provincial team in the follow up, Open Defecation Free (ODF) verification, certification, declaration ceremonies at the community level and whenever wherever was required

Participates in the development of the IEC materials 

Leads and manages the follow up/supportive supervision visits in the project’s sites

Assists the team leader in the capacity building the co-facilitators and field coaches

Shares and reports on new lessons learnt (from the field) with the team

Prepares reports of the trainings and follow up visits conducted

· Participates in the debriefing sessions and delivers presentations to the IPs’ management staff to share the findings of the follow up visits with them for further improvement and decisions to be made

Job description of UNICEF organization was as follow.

Conduct M&E mission to the field and assist team in their regular activities.

Support team in challenges in field and develop suitable solution for it.
Provide M&E mission plan, mission report and submit to the project manager.

Job description of ORCD organization is as follow.

Develop and submit project progress technical, weekly monthly report and other report as per requirement.

Lead the technical departments of the project and provide technical support to the team.

Follow organization established policies procedures and objectives continues quality improvements initiatives\ works performance.

Identify and make decision to solve immediately any problem which interference in the delivery of services.
Provide financial assistance.

Provide leadership and team building at the task level.

Deliver presentations at professional meetings and conference.

Prepares reports and prepares summarizing project results.
Respond to requests and inquiries from internal and external staffs.

Any task assign it by manager.
                                                                                                                                                                           

Languages:
                    Reading
                  Writing

                         Speaking

Pashto


         Fluent

       Fluent

                          Fluent        

Dari


         Fluent                           Fluent
     
                          Fluent       
English                                   Fluent
                    Fluent                                                Excellent
       
Hindi                                     Good                              Poor                                                   V.Good

Core Competencies
                                            
· Having excellent program/project management skills.
· Very good report writing skills.
· Ability to work both independently and on teams; self-motivated and able to work with. Limited supervision to meet deadlines through effective time management. 
· Supervision and Monitoring of programs/projects.

· Good problem solving skills and flexible to work long hours when required. 
· Advanced computer (hardware & software) skill.
Referenc
· Will provide according to request.
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